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Finance  Letter  No.  23 
Procedural  Classifications 


561,562,563.518.523 

ACCOUNTING  INSTRUCTIONS  FOR  HAWAIIAN  OPERATIONS 

Accounting  Instructions  for  Hawaiian  Operations  under  TEP  and  GCP  in  conformance 
^with  Deputy  Director's  Memorandum  of  February  4,  1944,  '‘Financing  OD-FSCC 
r^ltlawaiian  Operations','* 

-- 
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Finance  Letter  Mo.  2' 3 

Procedural  Classifications  561,  562, 

INTRODUCTION 


563  , 512,  523 


Under  provisions  of  the  Deputy  Director's  Memorandum  all  TEP  commodity  in- 
ventories remaining  in  the  custody  of  the  OD  representative  shall  be  regarded 
as,  and  accounted  for  as  part  of  uhe  0D--FSCC  inventory  by  transfer  to  GCP-.at 
TEP  book  value.  It  is  therefore  necessary  to  transfer  all  TEP  inventories  to 
GCP  and  prescribe  a clearly  defined  basis  for  inter-fund  transactions. 

In  the  absence  of  a specified  effective  date  in  the  memorandum  referred  to  above 
February  29,  1944,  is  to  be  considered  the  effective  date  for  the  new  procedure » 

Arrangements  are  now  being  made  Y»rhereby  the  Finance  Officer  at  Honolulu  will  be 
authorized  to  certify  GCP  disbursements  vouchers  for  payment  by  the  Federal 
Reserve  Bank  in  San  Prancisco  against  the  account  of  CCC  and  to  schedule  collec- 
tions for  deposit  at  that  bank  to  the  credit  of  CCC, 

For  the  time  being,  however,  it  will  be  necessary  that  GCP  vouchers  be  certified 
for  payment  by  the  certifying  officer  in  San  Francisco  and  that  GCP  collections  - 
be  deposited' :by  the  Finance  Division  in  Washingtorir, 

Invoices  to  be  certified  and  paid  from  GCP  funds,  (except  for  inter- fund  trans- 
actions), should  be  prepared  on  Standard  Form  1034,  in  an  original  and  two 
memorandum  copies.  One  memorandum  copy  should  be  stamped  "Audit  Copy"  and  will 
be  forwarded  with  the  original  to  the  Western  Regional  Finance  Office,  The 
other  copy  mil  be  stamped  "Accounting  Copy"  for  recording  on  the  GCP  records  in“ 
Honolulu, 

» . 

Inter— fund  transactions  should  be  effected  by  the  use  of  Standard  Form  1034  pre- 
pared in  an  original  and  three  copies.  The  memorandum  copies  to  be  stamped  and 
processed  as  follows: 

First  carbon  - ''Billing  copy"'  to  be  recorded  as  accounts  receivable  on  either 
GCP  or  TEP  records  as  the  case  may  be. 

Second  carbon  - ''Audit  copy"  necessarj^  for  the  present  time  for  any  vouchers 

to  be  certified  from  GCP  funds  by  the  'ifTestern  Regional  Office. 

Third  carbon  - "Accounting  copy"  for  recording  on  the  books  at  Honolulu, 


Finance  Letter  No,  23 

. Procedural  Classifications 

561,  562,  563.  51S,  523 

I,  . FINANCE  OFFICER  AT  HONOLULU 
A,  TEP  Fund  Books 

1 , Necessary  Changes  in  Records 

' The  new  method  of  financing  OD-FSCC  Hawaiian  operations  will  not 
materially  change  the  records  which  must  be  maintained  for  the 
TEP  Fund  except  to  the  following  extent; 

a.  The  Commodity  Ledger  will  be  discontinued  as  a similar 
inventory  record  must  be  maintained  under  the  GCP  Fund 

• . , and  that  record  may  be  used  to  determine  sales  and  cost 

of  sales  by  commodity  code  if  such  a report  is  required. 

b.  No  commodities  known  to  be  short  of  standard  measure  or 

; • substantially  below  standard  merchantable  grade  are  to 

be  sold  by  TEP  as  such  sales  are  to  be  made  directly  by 
GCP,  For  this  reason  General  Ledger  account  51.  Sales  - 
Salvage  may  be  discontinued, 

c»  In  certain  instances  additional  copies  of  documents  will 
be  required  to  support  inter-furd  transactions , One 
' additional  copy  of  each  TEP  Confirmation  and  Invoice  of 
Sale,  whether  used  for  billing  purposes  or  as  credit 
memoranda,  should  be  prepared  to  support  inter- fund 
vouchers  as  described  in  subsequent  sections, 

d.  The  Program  Expense  Ledger  will  be  discontinued  as  any 
program  expenditures  originally  made  from  TEP  funds  will 
be.  recorded  as  charges  to  GCP, 

e.  The  General  Ledger  Chart  of  Accounts  should  be  expanded 


to  include; 

Account 

Cable  Code 

Symbol 

Ac count\  Title 

S 

10.13 

Accounts  Receivable  - Unbilled 

T 

10.18 

Accounts  Receivable  - Funds 
(separate  account  for  each  fund) 
This  segregation  of  accounts 
receivable  is  necessary  in  the 
determination  of  information  for 
the  Form  3 Report, 
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Cable  Code 


Account 

Symbol 


Account  Title 


U 


40.11 


Cost  of  Comniod.ities  Sold  (by 
fiscal  year)  This  account  to  be 
Used  to  record  purchases  from 
GCP  instead'  account  41.1  Current 
Costs  - Program  and  Program  Ex- 
pense iiccount  08.1  Purchases  frot 
Continent.  A nev;  account  has 
been  prescribed  because  under  th( 
nevi...  procedure  commodities  are  to 
be  tra,ns'ferre<i  at  values  which 
- in.  theory  include  all  applicabl'. 
program  expenses.  It  is  desir- 
able that  41.1  Current  Costs  -. 

'■  Program  remain  the  control  accou, 
for  items  already  recorded  on  th< 
Program  Expense  Ledger  but  no 
•new  items  will  be  posted  to  this 
account  except  for  expenses  in- 
curred prior  to  March  1,  1944 • 


f 


7 

•,W 


60.12  • Accounts  'Payable  - Other 

60.18  Accounts  Payable  - Inter-fund  ^ 


f.  General  Ledger  program  budgetary  accounts  should  be  closed 
out  by  the  following  entry: 


■Dr.  91.31  Unliquidated  Program  Obligations 
91.45  Expended  Appropriation  - Program 


Cr,  91.1  Unallotted  Appropriation 

91.41  Reimbursements  to  Appropriation 


At  the  time  that  the  program  budgetary  accounts  are  closed 
'it  will  be  necessary  to  set  up  the  liabilities  incurred 
prior  to  February  29,  which  vrere  reflected  in  the  account 
91,31,  Unliquida'bed  Program  Obligations  by  the  following 
entry: 


Dr,  41.1  Current  Costs  - Program  (for  expenses  incurred 

prior  to  February  29,  1944) 


Cr.  60.12  Accounts  Payable  - Other 


:h 


The  changes  prescribed  in  items  '*e'',  "f‘  and  "g'*  were  made 
in  order  that  the  program  accounts  may  more  nearly  conform 
tO-  those  used  by  the  Program  Accounting  Section  in  New  . 
York,  C.  0;- 


I*A.,l,g.(Cont.) 


Finance  Letter  No.  23 
Procedural  Classifications 
561,  -562,  ,563,  .51S,  523 

Unpaid  liabilities  for  program  expenses  incurred  subse- 
quent to  February-^,  should  not,  be  considered  with  respect 
to  TEP  books  but  should  be  recorded  on  GCP  records  and  paid 
from  such  funds  as’  described  in  subsequent  sections  of  this 
memorandum,  ' ' 

2,  Procedure  ' ' 

•Although  it  is  recognd.zed  that  many  transactions  will  have  been 
recorded  prior  to  receipt  of  this  procedure,  it  appears  desir- 
able that  pro  forita  entries  be  set  forth  herein,  in  order  that 
recommendations  of  this  office  may  be  presented  in  a complete  and 
understandable  manner. 

It  will  of  course,  be  recognized  that  any  transactions  referred 
to  herein  which  affect  controlling  accounts  in  the  General  Ledger 
must  necessarily  be  recorded  in  the  applicable  subsidiary  ledgers 
even  though  not  specifically  set  forth  under  the  related  pro 
forma  General  Ledger  entry. 

Entry  No,  1 - Transfer  of  Inventory  ’ 

Under  prior  instructions  you  have  already  prepared  a revised 
inventory  report  as  of  February_  29,  1944.  This  inventory 
should  be  used  to  support  a billing  to  GCP  on  Standard  Form 
1034  in  the  amount  of  $3,715,938^91. 

This  billing  would  be  recorded  as- follows: 

General  Ledger  A'i 

Dr.  10.18  Accounts  Receivable  - Funds 

Cr,  41.1  '^urrent  Costs  - Program  - 1944 

1944  Program  Expense  Ledger 

Reduce  ''Audited  Vouchers"  column  08,1  Purchases  - conti- 
nent to  transfer  inventory  as  at  February  29,  1944,  to 
GCP.  Note:  The  inventory  cannot  be  readily  broken  down 

by  date  of  purchase  so  that  a portion  of  the  transfer 
could  be  applied  to  reduce  1943  fiscal  year  purchases. 

It  is  also  assumed  that  allotments  for  administrative 
‘ ■ expenses  during  that  fiscal  year,  were  based  on  total 

“ ' ■ expenditures,  which  if  reduced,  may  cause  administrative 

expenditures  to  exceed  3 per  cent  to  total  expenditures. 
The  transfer  of  the  inventory  cannot  be  considered  to  be 
a regular  sale  as  expenditures  for  commodities  would 
then  be  duplicated  to  the  extent  of  the  inventory, 

* 
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Commodity  Ledger 


Record  details  of  oommodities  transferred  to  GCP  by  red 
entry  in  the  "Purchases"  column. 

Any  undistributed  credits  representing,  adjustment  cn  | 
purchases,  etc.,  which  remain  on  the  Commolit,^.  Ls.dg<jr  art^ 
to  be  disregarded  at  the' present  t-lme,  Th,'-'  effect,  ox  net 
passing  such  credit  to  GCP  will  b^  to  give  TEP  an  addi- 
tional operating  profit.  Part  of  these  credits  amounting 
to  a,pproximately  $248,000  are  actually  applicable  to  cost 
of  sales  made  prior  to  February  29,  1944.  Any  portion  of 
the  credits  v/hich  are  actually  applicable  to  the  irv- 
ventory  as  at  the  date  of  transfer  may  be  considered  as' 
offsetting  any  rental  or  depreciation  which  might  be 
properly  chargeable  to  GCP  for  the  use  of  warehouses  and 
equipment  purchased  with  TEP  funds  prior  to  February  29, 
1944. 


Entry  No,  2 — Transfer  of  Program  Expenses  Incurred  Subsequent 
to  February  29 

All  paid  program  expenses  incurred  subsequent  to  February  29, 
should  be  transferred' to  GCP,  The  invoice  on  Standard  Form 
10344  should, be  properly  supported  by  a listing  of  paid  TEP  ( 
vouchers  which  should  have  been  paid  by  GCP,  Such  vouchers 
will  be  recorded  on  TEP  books  as  follows : 


General  Ledger 

Dr.  10.18  Accounts  Receivalbe  - Funds 


Cr.  41.1  Current  Costs  - Program  - 1944 


1944  Program  Expense  Ledger 


Record  in  the  same  manner  as  entry  No,  1,  on  preceding 
page. 


Entry  No,  3 - Disbursements  for  the  Account  of  GCP 


If  possible  any  local  commodity  purchases  and  disbursements 
for  program  expenses  should  be  made  directly  from  GCP  funds. 
The  vouchers  will  be, prepared  for  certification  at  the 
r Vfestern  Regional  Office, 


Where  this  procedure  is  not  practicable  the  original  dis- 
bursement may  be  made  from  TEP  funds  and  recorded  as  follows: 


Dr,  10,13  Accounts  Receivable  - Unbilled 


Cr,  03.31  Disbursing  Officer's  Cash  - Disbursing  Funds 


I*A,2.(Cont.) 


Finance  Letter  No*  23' 
Procedural.  Class ificatioiTS 
561,  562,  563,  512.^523;: 


Entry  No.  4 - Billing  to.GCP  for  Dis-bursements  Made  for  Their 
Account 


At  the'  end - of  each  month  Standard  Foia;,  1034  shonlc'  be  pre- 


Dr.  10.18  Accounts- Receivable  T ntei  — Fu.nds 

4*  I ' 

■'n-'-  -Or.  10>'15  Accounts  Receiva.ole  Nnbilled 
Entry  ivo;  5 - Collections  from  GC ? 


„ GCP  disbursement  vouchers  are  to  be  paid  by  the  Federal  Re- 
serve Bank  in  San  Francisco,  checks  paj^able  to  TEP  ma:/-  be 
deposited  by. the  Western  Regional  Firance  Office  and.  they 
will  prejBre  a Document  Transn.d teal , Form  FDA-507,  supported 
by  a copy  of  the  Schedule  of  l-oliections  as  advice  to  the 
''Honolulu  office  of  the  collect, ion.  Unless  pi-ocedure  is 
changed  at  a subsequent  date,  the  Honolulu  TEP  eiitn,-'  would 


Dr.  47  Inter-Office  Cash  Control 

' • Cr.  10.18  Accounts  ReceivaMe  — Funds 

Entry  No  ^ 6 - C.xjnoditp'  purchases  (contra  GCP  entry  Letter 

4/27/44  Entry.  No.  5; 

Although  p\irchases  may  be-  sai-t  to  occur  at  tne  time  com— 
■modifies  are,  sold  by  TEP,  they  nI.H  be  recorded  only  on  TEP 
records  upon  receipt  of  a monthly  GCP  voucher  which  would 
be  recorded  as  follo.vs: 

' Dr.=  40.11  Cost  of  Commodities  Sold 


r 


pared  as  a billing  to  GCP  to  ..eimbUx’S.'/  TE?  f-jr  ,i2s  t'ursementf 
made  f.or  the  account  of  GCP.  Tnis  rcuchei-  will  be  recorded 
on  lEP. ' .Ge ne ral  - Ledger,  as  f oil ov' s . 


be : 


bO.,18  Accountr;  P.'pa’oJe  - i^unds 


GC  P Bo  ok'S  . an  d • R e n or ds  , 


CtG.P  .'Dooks  anc.- .rp'^'ords  'v'/ill  be  maintained  in  accordance  with  the  pro- 
cedure outlined  in  the  following  paragraphs: 
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1,  Description  of  Records 


It  mil  be  unnecessary  to  maintain  journals  for  original  entr;;,'’ 
such  as  are  being  used  for  recording  TEP  transactions.  The 
volume  of  GCP  transactions  should  be  relatively  small  as  most 
of  tie  transactions  involving  TEP  will  be  recorded  on  a monthl; 
basis  from  summary  billing  disbursement  vouchers. 


a.  General  Ledger 


T 


The  General  Ledger  should  be  maintained  on  Standard 
Form  No,  IOI4  with  individual  sheets  for  any  of  the 
following  GCP  accounts  which  may  be  required; 

Cable  Code  S^/mbol  Account  Title 


I 


A 

B 

C 

D 

E 

F 

G 


10.11  Accounts  Receivable  - Cus- 
tomers 

10.12  Accounts  Receivable  - Others 

10.13  Accounts  Receivable  — Un- 
billed 

10,18  Accounts  Receivable  - Funds( 

(separate  account  for  each 
fund) 

20.11  Inventory  — Adjustment  Ac- 
count 

20.12  Inventory  - Hawaiian 

29.12  Continental  Control  Account 


H 

I 

J 


K 


L 


40.10 
40.21 
40.23 
40 , 24a 
40.24b 

40.25a 

40.25b 

40.27 


Cost  of  Commodities  Sold 

Demurrage 

Spoilage 

Storage  and  Handling 

Undistributed  Storage  and  ^ 
Handling  Clearing  Account  \ 

Trans  porta  tion 

Undistributed  Transportation 
Clearing  Account 

Shrinkage  in  Volume 


M 
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Cable  Code  Symbol 

Account  Title 

N 50.10 

Sales 

0 60.11 

Accounts  Payable  — Vendors 

P 60.12 

Accounts  Payable  - Others 

Q 60.18 

Accounts  Pa:/able  - Funds 
(separate  account  for  each 
fund) 

R 60.21 

i. 

Accrued  Expense  - Transpor- 
tation 

S'  60.22 

Accrued  Expense  - All  Othei 

The  following  accounts  should  be  supported  by  detail 
maintained  in  subsidiary  ledgers  as  indicated  here- 
under: 

General  Ledger  Account  Detail  in  Subsidiary  Ledgei 


Accounts  Receivable 

Accounts  Receivable  Ledger 
(separate  ledger  for  each 
General  Ledger  account  if 
volume  is  sufficient  to 
justify) 

20,12  Inventory  - 
Hawaiian 

Commodity  Ledger 

40.10  Cost  of  Commod- 
ities Sold 

Commodity  Ledger 

40,23  Spoilage 

Commodity  Ledger  ard  Ex- 
pense Ledger 

40,24  Storage  and 
Handling 

Expense  Ledger 

40,25  Transportation 

Expense  Ledger 

50.10  Sales 

Commodity  Ledger 

^ Administrative  and  Program  Accounting 
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Detail  in  Subsidiary  Ledger 


Accounts  Payable 


Accounts  Payable  Ledger  or 
Memorandum  Voucher  Register 
(separate  record  for  each 
General  Ledger  account  if 
volume  of  transaction  jus- 
tifies) 


Certain  of  the  above  accounts  require  additional  expla- 
nation as  presented  hereunder: 


10 ,1L  Accounts  Receivable  - Customers  is  provided  to 
record  charges  for  sales  to  the  Amy  or  Navy  in  which 
case  the  contra  credit  would  be  to  account  50,10 
Sales,  and  to  record  charges  for  goods  that  are  found, 
before  sale,  to  be  abnormally  short  of  standard  mer^ 
chantable  grade.  In  the  latter  case  the  contra  credit 
would  be  to  account  40,23  Spoilage.  The  account 
should  be  posted  daily  from  accounting  copies  of 
sales  invoices.  The  subsidiary  Commodity  Ledger 
should  also  be  posted  daily  as  to  quantity  and  sales 
value.  The  cost  element  to  be  charged  to  40,10  Cost( 
of  Commodities  Sold  in  the  first  case  and  to  40.23 
Spoilage  in  the  second  case,  and  credited  to  20,12 
Inventory  - Hawaiian  will  be  computed  and  posted 
monthly. 


10.12  Acc-^unts  Receivable  - Other  is  provided  to  re- 
cord miscellaneous  charges  for  such  items  as  claims 
for  loss,  damage,  etc,  from  transportation  companies 
or  for  services  rendered  when  t-he  charge  is  not  to 
be  made  to  a customer  for  whom  an  account  is  main- 
tained under  10.11  Accounts  Receivable  - Customers, 

The  contra  credit  will  ordinarily  be  to  one  of  the 
expense  accounts  or  to  50,10  Sales,  if  for  commodities 
In  the  latter  case,  quantity  and  the  amount  of  bill- 
ing would  also  be  recorded  in  the  Commodity  Ledger 
but  cost  used  to  relieve  inventory  will  be  computed 
and  recorded  at  the  end  of  the  month. 


10,13  Accounts  Receivable  - Unbilled  will  probably 
not  be  required  for  Hawaiian  operations. 
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10,18  Accounts  Receivable  - Funds  is  provided  to  re- 
cord billing  to  TEP  on  Standard  Form  No.  1034  for 
sales  made  through  TEP  during  the  month.  If  and  when 
provision  is  made  for  the  Honolulu  office  to  account 
for  transactions  of  the  School  Lunch  Program  under 
Section  32  Funds,  charges  for  commodities  transferred 
thereto  will  also  be  recorded  in  a separate  account-. 
The  contra  credit  vail  ordinarily  be  to  50,10  Sales, 
The  cost  element  to.11  be  computed  and  posted  as  de- 
scribed in  other  sections, 

The  contra  account  on  TEP  records  should  be  in  agree- 
ment with  this  account  when  monthly  trial  balances 
are  prepared, 

20.11  Inventory  Adjustment  Account  is  provided  for 
use  as  a suspense  account  to  record  differences  be- 
tween the  value  of  commodities  actually  received  and 
the  value  of  commodities  shipped  from  the  continent 
as  indicated  on  the  Abstract  of  Commodities  Shipped, 
It  is  not  intended  that  this  account  will  be  charged 
with  the  value  of  damaged  merchandise  as  account 

20.12  Inventory  - Hawaiian  would  be  relieved  of  such 
loss  at  the  time  of  recording  a transmittal  to  the 
Y/estern  Regional  Finance  Office  supported  by  proper 
loss  and  damage  claims  to  be  deducted  from  billing 
of  the  navigation  company.  If,  however,  the  Ab- 
stract of  Commodities  Shipped  appears  to  be  in  error 
and  it  is  not  desirable  to  charge  account  20,12  In- 
ventory - Hawaiian  for  items  not  received,  this  ac- 
count may  be  used  pending  further  correspondence  with 
the  Western  Regional  Finance  Office  or  the  Commodity 
Accountability  Section  in  Yfeshington, 

20,12  Inventory  - Hawaiian  is  provided  to  reflect  the 
cost  value  of  all  GCP  commodities  under  control  of 
the  Office  of  Distribution  in  the  Hawaiian  Territory 
whether  received  from  the  continent  or  purchased  by 
the  Representative  in  Honolulu.  Transfers  fron  the' 
Continent  will  be  made  at  contract  cost  of  the  com- 
modities not  including  other  items  of  cost  such  as 
transportation,  storage,  etc,  as  was  the  case  when 
TEP  maintained  its  own  inventory.  This  account  will 
be  credited  at  average  cost  values  as  described  in 
other  sections  of  this  memorandum. 
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Ordinarily  the  inventory  will  not  be  relieved  of 
damaged  or  spoiled  merchandise  until  a GCP  direct 
sale  has  taken  place  although  the  inventory  maybe 
credited  upon  receipt  of  notification  that  the  itemj^ 
have  been  segregated.  In  this  case  the  contra  debi,^, 
will  be  to  account  40.23  Spoilage, 

. * V 

If  not  advised  of  any  damage  or  spoilage  until  after 
a Sale  has  been  made  by  TSP  no  entry  will  be  require 
as  the  total  value  of  the  ccmmodities  will  have  been 
recorded  as  a 'charge  to  40,10  Cost  of  Commodities 
Sold.  -In  this  connection  see  comments  under  account 
40,23  Spoilage-. 


Upon  the  receipt  of  proper  notification  the  inventor 
may  h©  relieved  of  loss  throu^  shrinkage  in  volume 
by  a contra  charge  to  account  40.27 « Ordinarily, 
.however,  -the  Finance  Officer  will  not  receive  such 
advice  until  after  a sale  has  been  made  in  which 
case  the  total  value  of  the  commodities  •will  have 
been  recorded  as  a charge  to  40.10  Cost  of  Commod- 
ities Sold,  In  this  connection  see  comments  under 
acc  ounf  40  .27  ■ Shrinka  ge  in  Volume  , 


C 


This  account  "will  be  supported  by  a subsidiary  Com- 
modity Ledger  reflecting  various  items  by  seven 
digit  commodity  code. 

Both  quantity  and  cost  value  of  acquisitions  should 
be  posted  from  an  Abstract  of  Commodities  received 
or  invoice  in  the  case  of  a local  purchase.  All 
ad.-iustments  of  acquisitions  should  be  recorded  in 
the  debit  column  of  General  Ledger  account  20.12  In- 
ventory - Hawaiian.  Credits,  of  course,  would  have 
to  be  posted  in  red  both  in  the  General  Ledger  and 
the  subsidiary  Commodity  Ledger  "Acquisition"  col- 
umns, This  procedure  is  desirable,  although  not 
essential  -with  respect  to  the  General  Ledger,  in 
order  to  maintain  a balance  between  acquisitions  as 
reflected  on  the  Commodity  Ledger  wilb  charges  to 
General  Ledger  account  20,12  Inventory  - Havraiian, 

Dispositions  should  be  recorded  on  a daily  basis  on  ^ 
the  Commodity  Ledger  ■'with  respect  to  quantities  and 
sales  value  only.  The  average  cost  used  to  relieve 
the  inventory  of  the  'value  of  dispositions  mil  be 
computed  and  recorded  on  the  Commodity  Ledger  at  the 
close  of  each  month.  The  ersdit  element  will  be  re- ^ 
corded  on  the  General  Ledger  from  a monthly  Journal  V 
Entry  prepared  from  the  computation  in  the  Commodity 
Ledger, 
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29.12  Continental  Control  Account  is  provided  to  re- 
flect the  accountability  ©f  the  Hawaiian  Finance 
Office  to  the  Program  Accounting  Section  in  New  York 
for  the  cost  of  commodities  transferred  from  the 
Continent  and  for  the  loss  or  gain  from  operations. 
Any  charges  or  credits  to  thi©  account  should  be  sup- 
ported  by  a Document  Transmittal,  Form  FDA— 507,  and 
otherwise  handled  similar  to  the  TEP  account  47 
Inter-Office  Cash  Control.  It  will  be  noted,  however 
that  this  account  is  more  inclusive  as  all  trans- 
actions (not  merely  cash  transactions)  with  the  Pro- 
gram Accounting  Section  will  be  recorded  through  thi 
acc  ount • 


6-23-44 


Postings  may  be  made  to  this  account  throughout  the 
month  from  various  basic  dociiments  but  each  entry 
must  also  reflect  a reference  to  a Document  Trans- 
mittal, Form  FDA-507. 

40.10  Cost  of  Commodities  Sold  is  a nominal  account 
provided  to  reflect  the  average  cost  value  of  those 
commodities  sold  which  are  also  reflected  in  account 

50.10  Sales,  whether  or  not  such  sales  were  made 
through  TEP  or  directly.  The  account  should  not  in- 
clude the  value  of  damaged  or  short  measure  merchan- 
dise, except  as  indicated  under  comments  relating  to 
account  40.23  Spoilage.  If  advice  of  spoilage  or 
damage  is  received  after  original  sale  has  been  made_ 
it  will  not  be  necessary  to  adjust  this  account. 

Account  40.10  Cost  of  Commodities  Sold  will  be  postec 
once  each  month  from  a Journal  Voucher  reflecting 
average  cost  value  . See  comments  on  the  Commodity 
Ledger, 

40 .21  Demurrage , it  is  doubtful  that  this  account 
virill  be  required  v/ith  respect  to  Hawaiian  Operations 

40.23  Spoilage  is  a nominal  account  provided  to  re- 
flect the  net  loss  resulting  frcm  damage  or  spoilage 
incurred  during  the  time  merchandise  is  held  in  in- 
ventory for  sale.  It  was  noted  above  that  this  ac- 
count may  be  charged  with  the  average  cost  value  of 
commodities  spoiled  or  damaged  from  a monthly 
Journal  Voucher  prepared  after  receipt  of  proper 


Administrative  and  Program  Accounting 
General  and  Subsidiary  Ledgers 
Accounting  Operations 
Sheet  7 TEP  and  GCP  Programs 


Finance  Letter  No,  23 
Procedural  Classifications 
561,  562,  563.  512,  523 
I.B,l*a*(Cont,) 


notifications  prior  to  sale.  This  account  will:  also 
be  charged  for  loss  resulting  from  damage  or  spoil-  ^ 
age  which  was  determined  after  original  sale  ^jvas 
made  but  the  amount  thereof  will  be  determined  by 
the  amount  of  credit  issued  to  the  dealer  based  on 
the  charge  from  TEP  if  the  commodities  were  origi- 
nally sold  by  TEP  rather  than  the  average  cost  of 
the  commodities.  The  posting  media  in  this  case 
^vill  ordinarily  be  a TEP  voucher  whereby  GCP  is 
charged  or  a GCP  sales  voucher  reflecting  net 
charges  to  TEP  for  commodities  transferred  during 
the  month.  In  either  case  the  voucher  should  be  sup- 
ported by  copies  of  the  credit  memorandum  issued  to 
the  dealer. 


V 


It  is  contemplated  that  TEP  will  record  a credit 
memo  issued  to  its  dealers  as  a charge  to  10,18  Ac- 
counts Receivable  In  ter- fund  and  a credit  to  10,11 
Accounts  Receivable  - Customers  without  any  entry  to 
Sales  Allowances  or  other  nominal  account.  Sales 
allowances  made  by  TEP  on  losses  resulting  from 
damage  or  spoilage  (which  was  determined  after  or- 
iginal sale  T/as  made  by  TEP)  are  assumed  to  be  based 
on  an  estimate  of  the  loss  which  GCP  would  have  in- 
curred if  GCP  had  made  a direct  salvage  sale.  For 
this  reason  the  sales  allowance  is  a correct  charge 
to  GCP  and  should  be  taken  up  by  GCP  as  a charge  to 
40,23  Spoilage, 


The  basis  for  a TEP  charge  to  GCP  is  the  actual  cred- 
it allowed  the  customer  by  TEP, 


Credits  for  merchandise  returned  should  not  be  con- 
fused with  Sales  Allowances,  v/hich  are  recorded  as 
charges  to  40,23  Spoilage,  but  should  be  reflected 
on  both  TEP  and  GCP  books  as  negative  (red)  sales. 
Costs  of  such  return  merchandise  would  be  auto- 
m.atically  adjusted  when  costs  of  sales  are  dompleted 
at  the  end  of  each  month. 


Charges  to  account  40.23  Spoilage,  that  represent 
credits  to  TEP  for  spoiled  or  damaged  merchandise 
should  be  r- 'corded  from  a monthly  TEP  voucher  in  the 
General  Ledger  and  the  Subsidiary  Expense  Ledger 
rather  than  the  Commodity  Ledger  as  no  quantities 
which  affect  the  inventory  account  will  be  involved. 
For  this  reason  General  Ledger  account  40,23  Spoil- 
age will  control  detail  in  both  the  Commodity  Ledger 
and  the  Expense  Ledger,  See  also  comments  under 
"Commodity  Ledger"  and  "Expense  Ledger," 


/ 
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40»2^a  Storage  and  Handling,  and  40«24b  Undistrib- 
uted-Storage and  Handling  Clearing  Account,  These 
are  nominal  accounts  provided  to  record  all  program 
expensed  not  properly  chargeable  to  other  40,  ex- 
pense accounts  as  provided  on  the  chart  of  General 
Ledger  accounts.  As  no  other  account  has  been  pro- 
vided for  recording  disbursements  for  fixed  assets, 
it  will  be  necessary  to  record  such  purchases  made 
subsequent  to  February  29,  1944  as  an  expense  in  one 
of  these  accounts.  It  appears  desirable  to  record 
in  separate  accounts  those  items  which  can  be  iden- 
tified with  a specific,  commodity  and  those  items 
which  are  of  a more  general  character  and  must  nec- 
essarily be  distributed  by  commodity  code  on  an 
arbitrary  basis.  It  is  understood  that  the  larger 
items  of  expense  are  paid  on  a v/eekly  basis  so  that 
failure  to  accrue  all  expenses  incurred  during  the 
period  would  not  materially  affect  operating  costs 
with  respect  to  the  GCP  program  as  a whole.  It  does 
not  now  appear  to  be  desirable  to  accrue  all  ex- 
penses, because  of  the  large  number  of  entries  which 
would  have  to  be  made  in  the  Expense  Ledger,  It  is 
desirable,  however,  that  any  items  of  material  a- 
mount  be  set  up  as  an  account  payable  even  though  no 
actual  invoice  has  been  received.  Any  necessary 
adjustment  resulting  from  certification  of  an  amount 
other  than  originally  set  up  could  be  charged  to 
40,24b  Undistributed  Storage  and  Handling  Clearing 
Account  so  that  detail  adjustments  by  commodity  code 
would  not  have  to  be  made  in  the  Expense  Ledger, 

All  items  which  can  be  identified  by  commodity  code 
should.be  charged  directly  to  40,24  Storage  and 
Handling  and  at  the' same  time  recorded  in  the  appro- 
priate account  of  the  Expense  Ledger  or  Commodity 
Ledger.,  Other  storage  and  handling  expense  should 
be  originally  charged  to  40,24b  Undistributed 
-.Storage  and  Handling  Clearing  Account.  At  the  close 
of  each  month  a Journal  'Voucher  should  be  prepared 
to  transfer  amounts  accumulated  in  40.24b  Undis- 
tributed Storage  and  Handling  Clearing  Account  to 
■account  40.24a  Storage  and  Handling.  Such  voucher 
would  be  supported  by  a schedule  reflecting  a dis- 
tribution of  the  total  amount  by  four  digit  com- 
modity code.  The  basis  of  distribution,  which 
should  also  be  shown  on  the  schedule,  may  be 

Administrative  and  Program  Accounting 
. General  and  Subsidiary  Ledgers 
Accounting  Operations 
TEP  and  GCP  Programs 


Sheet  8 


determined  at  that  office , It  is  possible  that  the 
cost  of  commodities  sold  may  be  used  to  distribute 
certain  items  while  inventory  valuation  may  be  more 
appropriate  in  the  case  of  other  expenses. 

Posting  media  for  these  accounts  may  be: 


(1)  Journal  voucher  setting  up  the  liability  for 
acarued  expenses  on  which  no  invoice  has  been 
received. 


(2)  A disbursement  voucher  from  the  vendor  or 

creditor  which  must  be  recorded  prior  to  au- 
dit and  certification  because  of  the  necessity 
of  including  the,  expense  in  current  months  re- 
; ports.  In  this  case  the  contra  credit  would 
be  to  Accounts  Payable, 


('3)  The  accounting  copy  of  disbursement  vouchers 
which,  after  audit  and  certification,  are 
credited  to  29.12  Continental  Control  Account, 
if  not  previously  recorded  as  a liability. 


(4)  The  monthly  Journal  Voucher  reflecting  the 
transfer  from  the  Undistributed  Storage  and 
Handling  Clearing  Account  to  account  40,24a 
Storage  and  Handling, 


(5)  A monthly  Journal  Voucher  whereby  account 
40.24a  Storage  and  Handling  is  closed  into 
account  29,12  Continental  Control  Account, 


40.25a  Transportation,  and  40.23b  Undistributed 
Transportation  Clearing  Account,  These  nominal  ac- 
counts are  to  be  charged  with  transportation  and  the 
cost  of  such  protective  services  as  may  be  invoiced 
by  carriers.  The  method  of  recording  such  expenses 
will  be  similar  to  that  used  in  recording  storage  and 
handling  expenses. 


40.27  Shrinkage  in  Volume  is  a nominal  account,  Thi? 
account  and  the  subsidiary  Expense  Ledger  will  be 
posted  monthly  from  a Journal  Voucher  prepared  from 
detail  in  the  Commodity  Ledger.  See  cormients  under 
the  caption  '‘Commodity  Ledger,'*  This  account  is 
provided  to  record  the  cost  of  that  quantity  of  a 
commodity  as  m.ay  represent  loss  of  weight,  volume, 
etc,,  if  not  due  to  spoilage  and  if  such  loss  was 
determined  prior  to  sale,  Ylfhere  sale  has  been  re- 
corded and  it  is  necessary  to  issue  a credit  memo 
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(2)  Dispositions  . . ■ 

(a)  Units  in  terms  of  packages, 

(b)  Net  weight  in  lbs,  (or  other  unit  speci- 
fied in  the  Schedule  of  Quotations). 

(c)  Cost  value  (using  average  unit  cost). 

(d)  Sales  value  (of  quantity  sold), 

(3)  Salance 

. V (a)  Units  in  terms  of  packages. 

(b)  Net  weight  in  lbs.  (or  other  -unit  speci- 
fie d 'in  the  Schedule  of  Quotations), 

; (b)  Cost  value  at  average  cost, 

(4)  ft-verage  unit  cost  in  terms  of  pounds,  or  other 
unit  specified  in  the  Schedule  of  Quotations 

r,  :■  (computed  gt  beginning  of  a month  by  dividing 
' cost  value  balances  by  units  balance). 

It  is  suggested  that  the  Commodity  Ledger  reflect  uniti 
in  terms  of  packages  as  well  as  net  pounds  bacause  it 
is  assumed  that  sales  will  continue  to  be  made  in  terra? 
of  pac-kages  rather  than  net  poimds.  The  net  pounds, 
however,  are  required  in  the  computa-tion  of  transfers 
and  for  reporting  purposes  under  GCP.  Note  that  the 
last  column  provides  for  the  average  unit  cost  in 
terms  of  pounds  for  tja-e  in  determining  cost  of  sales 
and  o t hoi'  di s pos i ti  ons  . 

As  described  above,  the  Commodity  Ledger  would  serve 
as  a consolidated  record  for  the  following  subsidiary 
ledgers: 

••Inventory  of  Commodity 
-Cost,  of  Commodities  Sold 
..■!  ^ r-  '■  ■ Sales-  ' 
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With  respect  to  "Sales",  it  will  be  noted  that  the 
"Sales  Value"  column  will  reflect  the  following  in- 
formation; 

(1)  Details  of  TEP  sales  (quantity  and  value  at 
TEP  sales  prices  and  quantity  of  GCP  sales  to 

- TEP)  . 

(2)  Details  of  GCP  direct  Army  or  Navy  sales. 


(3)  Details  of  amounts  recovered  by  GCP  on  damaged 
or  salvage  merchandise . This  will  be  credited 
to  40.23  Spoilage. 

(4)  GCP  sales  to  TEP  will  be  reflected  only  in 
monthly  totals  by  commodity  code  as  explained 
in  a subsequent  paragraph.  Total  GCP  sales  for 
any  specific  commodity  code  could  be  computed 
from  monthly  totals  by  type  of  disposition. 


The  Commodity  Ledger  will  be  used  to  furnish  all  in- 
formation for  those  reports  required  to  be  submitted 
by  seven  digit  commodity  code.  Each  of  the  major 
headings  on  the  Commodity  Ledger  may  be  further  ex- 
plained as  follows: 


(l)  Acquisitions , The  original  inventory  acquisi-  J 
tion  will  be  the  TEP  inventory  which  is  to  be 
transferred  to  GCP  as  of  February  29,  1944. 

Note  that  the  value  at  which  same  is  to  be  re—  ^ 
corded  will  be  determined  by  the  Commodity  * 

Accountability  Section.  The  difference  be- 
tween the  value  to  be  credited  to  TEP  and  the 
value  at  v>rhich  the  inventory  is  to  be  recorded 
on  the  Honolulu  GCP  records  will  be  accounted 
for  by  the  Program  Accounting  Section  in  New 
York.  See  pro  forma  journal  entry  No,  1 
Finance  Instruction  561.1,  Section  II,  part  C. 


Until  advised  to  change  this  procedure,  subsequent 
acquisitions  may  be  recorded  from  an  Abstract  of  Com- 
modities Received  to  be  prepared  at  that  office  for 


A" 


each  vessel  received  or  a Steamer  Loading  Control  fror 
the  'ififestern  Regional  office.  This  Abstract  of  Com—  V-' 
modities  Received  should  be  prepared  in  an  original 
and  at  least  two  copies  based  on  ocen  bills  of  lading, 
shipping  manifests,  and  other  documents  forwarded  from 
the  Western  Regional  office.  The  Abstract  of  Com- 
modities Received  should  reflect  the  following  in- 
formation;  > 


1,  Vessel  number 
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to  TEP  or  a customer,  such  loss  will  be  recorded  as 
a charge  to  40.23  Spoilage  as  described  in  other 
sections.  It  does  not  appear  to  be  advisable  to  try 
to  distinguish  between  spoilage  and  shrinkage  in 
volume  when  the  charge  is  based  upon  a credit  memo 
issued  to  the  dealer, 

50.10  Sales  is  a nominal  account  provided  to  record 
all  sales' except . for  damaged  or  spoiled  merchandise 
i.hether  made  through  TEP  or  directly  to  another  fuud 
Or  to  the  Army  br  Navy.  All  direct  sales  will  be 
posted  from  accounting  copies  of  sales  invoices  at 
the  time  the  ' sale  was  made.  Sales  to  TEP  will  be  re- 
corded monthly  from  the  billing  copy  of  Standard 
Form  1034  which  is  to' be  prepared  from  information 
in  the  Commodity  Ledger  supported  by  copies  of  the 
TEP  Confirmation  and'  Invoice  of  Sale, 

6b. 11  Accou'nts  Payable  - Vendors.  As  in  the  case  of 
fccounts  Receivable,  it  is  necessary  to  make  three 
~ classificati  ohS-  of  Accounts  Payable  in  order  to  con- 
form to  accamting  classifications  prescribed  for 
: the  Program  Accounting  Section.  Accounts  Payable  - 
Vendors  is  provided  to  reflect  liability  for  com- 
modities purchased  locally.  As  local  commodity  pur- 
chases are  comparatively  few  and  are  generally  made 
on  a cash  basis  it  is  possible  that  this  account 
will  not  be  required  except  when  commodities  have 
been  purchased  toward  the  close  of  a month  when  pay- 
ment could  not  be  made  in  the  same  period, 

60.12  Accounts  Payable  - Other  is  provided  to  re- 
flect'the  liability  to  miscellaneous  creditors  for 
'program  expenses  applicable  to  GOP  except  when  the 
amount  is  payable  to  TEP  or  another  fund. 

It  appears  to  be  unnecessary  to  distinguish  between 
'‘'Accounts  Payable”  and  ''Accrued  Expense*'  unless  the 
amohntof  accrued  expenses  at  the  end  of  a partic- 
ular period  is  to  be  estimated  in  lump  sum  instead 
of ■ individually  accrued  for  each  creditor.  In  the 
latter  case  pne  of  the  undistributed  expense  clear- 
ing accounts  would  be  charged  and  accrued  expense 
credited.  The  expense  clearing  account  would,  of 
course,  be  closed  to  40.24a  Storage  and  Handling  or 
'40^2 5a 'Transportation  as  described  under  descriptions 
of  those  accounts. 
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If,  hovrever,  unvouchered  expenses  at  the  end  of  any 
particular  month  are  relatively  small,  it  appears 
desirable  to  set  up  individuS.1  accounts  payable  for 
only  the  larger  items  based  on  vendors  invoices  or  w 
estimates  for  specific  items.  This  General  Ledger 
Account  should  control  a subsidiary  ledger,  ^ 

60 .18  Accounts  Payable  - Funds  is  provided  to  reflect  - 
amounts  due  to  appropriated  funds  for  disbursements 
made  from  another  fund  which  are  applicable  to  GCP. 
Ordinarily  the  credit  posting  to  this  account  v/ill 
be  made  from  a disbursement  voucher  prepared  as  a 
TEP  billing  to  GCP  at  the  close  of  the  month  when 
same  could  not  be  certified  for  payment  during  the 
period  in  which  the  service  was  received.  The 
contra  account  on  TEP  or  other  fund  records  should 
be  in  agreement  with  this  account  when  monthly  trial 
balances  are  prepared. 

60.21  Accrued  Expense  - Transportation 

60.22  Accrued  Expense  - All  Other.  These  accounts 
will  be  required  only  if  it  is  found  to  be  desirable 
to  record  accruals-  on  a lump  sum  basis  at  the  close  { 
of  each 'month  to  be  immediately  reversed  as  of  the 
first  of  the  following  month.  See  conments  on  ac- 
count 60,12  Accounts-  Payable  - Other  and  comments 

in  paragraph  I B 2,  entries  Nos.  8 and  9, 

b , Commodity  Ledger 

It  now  appears  that  certain  records  can  be  consoli- 
dated in  a single  Commodity  Ledger  to  be  maintained  on 
Standard  Form  No.  1016  with  separate  new  sheets  for 
each  commodity  in  the  inventory  by  the  new  seven  digit 
commodity  code  as  presented  in  the  Schedule  of  Quota- 
tions issued  by  the  Quotations  Section  for  the  month 
of  February,  1944. 

Suggested  columnar  headings  for  this  ledger  are  as 
follows: 

(1) 


Acquisitions 

(a)  '.Units  in  terms  of  packages. 


(b)  Net  weight  in  lbs,  (or  other  unit  speci- 
fied  in  the  Schedule  of  Quotations), 


( c ) C os  t value , 
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2.  Dafe  shipped  from  Continent 

3.  Date  received 

4.  Details  of  commodities  received  as  follows: 

a.  Commodity  code  (seven  digits) 

b.  Quantity  in  terms  of  units  as  ordinarily 
sold  (packages) 

c.  Quantity  in  terms  of  net  pounds  or  other 
unit  specified  in  the  Schedule  of  Quotations 

» d.  Price  per  net  pound  (or  other  unit  speci- 
fied in  the  Schedule  of  Quotations)  in 
accordance  with  schedule  of  cost  prices  as 
sent  to  you  from  the  Commodity  Accounta- 
bility Section.  Such  prices  represent  the 
average  cost  of  commodities  in  the  Con- 
tinental inventory  as  at  February  29,  1944 
and  will  be  used  by  that  office  until  ad- 
vised of  new  average  cost  prices  to  be 

• computed  after  the  February  29,  1944  con- 
tinental inventory  has  been  disposed  of, 

..f'e  ; ■ ; In  cases  where  commodities  are  received 
! ' ' for  which  no  cost  prices  are  listed,  it 

will  be  necessary  to  cable  the  Commodity 
Accountability  Section  in  Washington, 

e.  Value  of  commodities  received  at  prices 
set  forth  in  paragraph  d,  above, 

A copy  of  the  Abstract  of  Commodities  Received  should 
be  forwarded  to  the  Program  Accounting  Section  in 
New  York  attached  to  a Document  Transmittal,  Form 
FDA-507,  where  it  will  be  used  to  relieve  Inventory 
in  Transit  to  Hawaiian  Area  and  as  a basis  of  the 
charge  to  ■ the  Hawaiian  Control  Account, 

At  a future  date  it  is  comtemplated  that  the  Commodity 
Accountability  Section  in  Washington,  D.  C.  will  pre- 
pare a Register  of  Commodities  Shipped  to  the  Hawaiian 
Area  or  the  Western  Regional  Office  will  prepare  a 
Steamer  Loading  Control  reflecting  values  of  commodities 
shipped  TAbich  will  be  used  as  a posting  media  instead 
of  the  Abstract  of  Commodities  Received  as  described 
above , 
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The  Abstract  of  Commodities  Received  should  be  re- 
corded in. accordance  with  pro  forma  journal  entry  3 as 
set  forth  in  the  Finance  Instruction  561.1,  Section  II 
part  C,  except  that  .in  case  of  a shortage  in  quantity 
an  additional  General  Ledger  account  '’''20.11  Inventory 
Adjustment  Ac  count may  be  charged  for  quantities  not  ‘ 
actually  received  pending  further  verification.  The 
use  of  an  Inventory  Adjustment  Account  has  been  au- 
thorized in  order  to  avoid  posting  derail  sheets  in 
the  Commodity  Ledger  when  the  items  were  not  actually 
receivedo  It  is  assumed  that  any  charges  to  this  ac- 
count will  be  the  subject  of  further  investigation 
until  the  carrier  or  another  office  is  properly  charge* 

(2)  Dispositions . All  dispositions  of  commodities 
should  be  recorded  on  the  Commodity  Ledger  at 
the  time  title  passes  from  GCP  to  TEP,  the  Army 
or  Navy  or  to  dealers  in  the  case  of  damaged  or 
short  measure  merchandise.  It  is  believed  the 
posting  media  should  be  a copy  of  the  Confir- 
mation and  Invoice  of  Sale  whether  used  as  the 
invoicing  medium  for  TEP  sales  or  for  GCP  di- 
rect sales.  The  following  detail  procedure  is 
suggested; 

(a)  Dispositions  of  various  types  should  be 
identified  by  an  .appropriate  symbol 
opposite  the  sales  value  so  that  monthly 
summaries  can  be  prepared  by  commodity 
code  to  reflect  the  following; 

TEP  sales 

. . GCP  sales  to  Army  or  Navy 

GCP  sales  of  damaged  or  spoiled  mer- 
chandise 

Loss  through  shrin&age 

(b)  Sales  would  be  recorded  directly  from  a 
copy  of  the  Confirmation  and  Invoice  of 
Sale  by  recording  the  quantity  sold  in 
the  terms  actually  used  in  making  the 
sale  (quantity  in  terms  of  packages)  and 
the  actual  sales  value  followed  by  a 
Symbol  Indicating  the  type  of  sale. 
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(c)  At  the  close  of  each  ‘morith  the''’q^uahtity 

(in  terms  of  packages)  and  the  sales 
value  v;ould  be  totaled  by  t^^pe  of  dis- 
position as  described  in  item  (l)  above. 
The  quantity  , ip  .terms  of  packages  for 
each  type  of  sule  'TOuld  then  be  converte 
to  net  pounds,  ard  inserted  in  the  proper 
column.  The  average  cost  value  would  be 
computed  03''  usi-hg;  the  average  unit  (pour 
ccv'i.  determined  by  adding  quantities  and 
values  in  the  inventory  as  of  the  close 
of  the  preceding  month  to  quantities  and 
values  of  acquisitions  during  the  month 
and  dividing  the  total  value  by  the  tota 
number  of  units. 

For  TEP  sales  it  would  be  neces£ar3'‘  to 
reflect  two  values.  One  would  be  the  TE 
sales  valr.e  obtained  by  addition  of  de- 
tail sales  and  the  other  would  be  a com- 
puted value  representing  GCP  sales  to 
TEP.'  The  latter  sales  value  would  rep— 
rosert  the  product  of  the  number  of  unit 
sold  in -terms  of  net  pounds  at  prices  ir 
the  applicable  Quotations  Section  Price 
Bulletin, 

(d)  Dispositioi's  as  summarised  bA’’  t3spes  woul 
then  be  totaled  in  order  to  obtain  bal- 
ances on  nand  at  the  end  of  each  month. 

The  monthly  summarization  of  disposition 
on  each  sheet  of  the  Commodity  Ledger  ma 
be  illustrated  as  follows; 

Dispositions 


Packages 

(a) 

Pounds 

(b) 

Value  at 
Av,  Cost 
(c) 

Sales 

Value 

(d) 

(e) 

Summary  3/31/44 

■TEP  Sales 

(1) 

(10) 

(16) 

(2) 

(2: 

GCP  Direct  Sales 

(3) 

(11) 

(17) 

(4) 

(4) 

Total  Sales 

(8) 

(12) 

(18) 

(23 
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B.l.b,(2) (d) (Cgnt,) 

Packages 

(a) 

Pounds 

(b) 

Dispositions 

Value  at  Sales 
Av,  Cost  Value 
(c)  (d) 

(e) 

Summary  3/31/44 

Spoilage 

(8) 

(13) 

Cl9)  (6) 

(6) 

Shrinkage  in  Volume 

(7) 

(14) 

(20)  — 

— 

Total  Dispositions 

(9)  ■ 

(15) 

(21) 

(24) 

H 


All  dispositions  during  the  month  -will  have 
been  recorded  from  TEP  or  GCP  sales  invoices 
01-  memorandum  notices  of  spoilage  or  shrink- 
age in  volume.  Invoices  and  the  postings 
therefrom  mil  reflect  units  in  terms  used 
in  making  the  sale  and  the  sales  value.  These 
amounts  -will  be  reflected  in  columns  (a)  and 
(d). 


At  the  close  of  the  m.onth  items  (1)  to  (9)  in- 
clusive vdll  be  obtained  by  addition  of  detai^ 
postings  during  the  month.  Items  in  column 
(b)  numbers  (lO)  to  (15)  inclusive  will  be 
determined  by  conversion  of  the  quantities 
reflected  in  column  (a).  The  cost  of  dis- 
positions, items  (16)  to  (21)  inclusive  will 
be  obtained  by  multiplying  the  quantities  in 
column  (b)  by  the  average  unit  (pound)  cost 
as  determined  by  adding  quantities  and  values 
of  the  balance  at  the  end  of  the  preceding 
month  to  the  quantities  and  i/alaes  received 
during  the  current  month.  This  unit  price 
will  be  reflected  in  the  last  column  on  the 
Commodity  Ledger  sheet*. 


The  selling  values  of  GCP  direct  sales,  item 
(4) , and  any  recoverage  on  the  sale  of  dam- 
aged or  spoiled  merchandise,  item  (6), 
should  be  extended  to  column  (e).  The  'XP 
sales  value  of  commodities  sold  through  TEP, 
i+em  (22)  should  then  be  computed  at  prices 
contained  in  the  applicable  Schedule  of 
Quotations , 


After  summarizing  dispositions  as  described 
above  the  Commodity  Ledger  becomes  the  basis 
of  a monthly  billing  to  TEP  as  7/ell  as  the  i 
source  of  information  for  a monthly  Journal 
Voucher  whereby  inventory  on  the  General 
Ledger  may  be  relieved  of  dispositions  during 
the  month. 


Finance  Letter  No.  23 
Procedural  Classifications 
561,  562,  563.  51S,  523 

It  is  recommended  that  information  on  indi- 
vidual Commodity  Ledger  sheets  be  sumrriari.zed 
on  columnar  work  paper  for "use, -in  the  prepar- 
ation of  Journal  Vouchers  and  repbrts  -with 
columnar  headings  as  follov/s : 

' Commodity  Code  (seven  digit) 

A-cquisitions — • 

-Net  pounds 

Cost 

Dispositions  — 

■TEP  Sales — 

Quantity  in  terms  of  packages,  item(L 

Not  pounds,  item  (10) 

TEP  sales  value,  item  (2) 

GCP  sales  value,  item.  (22) 

GCP  Direct  Sales — 

Net  pounds,  item  (ll) 

Sales  Value,  item  (4) 

Total  GCP  Sales 

Net  pounds,  item  (10)  plus  item  (11) 

GCP  sales  value,  item.  (22)  plus  itemi 
■ (4)  . 

Spoilage — 

Net  pounds,  item  (13)  (not  necessarily 
required) 

Cost,  item  (19) 

Re  c ove ry , item  ( 6 ) 
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Net  pounds,  item  (14)  (not  necessarily 
required) 

Cost,  item  (20) 

Total  Dispositions — 

Net  pounds,  item  (15) 

Cost,  item  (21) 

Balance — 


Net  pounds 


Cost  ' 

Average  unit  cost. 

Cost  of  Spoilage,  item  (19);  the  recovery 
thereon,  item  (6);  and  cost  of  shrinkage 
in  volume,  item  (20)  would  necessarily  ^ 
have  to  be  summarized  by  four  digit  com-  ^ 
modity  code  in  order  to  prepare  a journal 
voucher  for  recording  in  the  ii-xpense 
Ledger, 

(3)  Balance 

The  balance  columns  should  be  computed  monthly, 
c . Expense  Ledger 

With  reference  to  the  Chart  of  General  Ledger  Accounts 
to  be  maintained  for  GCP,  it  will  be  noted  that  ex- 
penses are  to  be  classified  as  follows,  by  as  many 
digits  of  the  commodity  code  as  is  possible; 

40,21  Demurrage 


40.23  Spoilage 

40.24  Storage  and  Handling 

40.25  Trr.  n s por  ta  ti  on 
40.27  Shrinkage  in  Volume 
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It  is  douLtful  if  any  demurrage  will  "be  incurred  on 
the  Islands,  Protective  services  could  properly  he 
classified  as  either  Storage  and  Handling  or  Trans- 
portation. If  protective  service  is  payable  to 
carrier  it  is  to  be  charged  to  Transportation,  In 
other  cases  such  expense  would  be  chargeable  to 
Storage  and  Handling, 

Although  spoilage  and  shrinkage  in  volume  will  be  re- 
corded by  seven  digit  commodity  code  in  the  Commodity 
Ledger,  a Journal  Voucher  will  have  to  be  prepared  to 
record  these  items  of  expense  in  the  General  Ledger 
and  in  the  Expense  Ledger. 

A relatively  small  four  to  six  column  ledger  sheet  ma: 
be  used  for  the  Expense  Ledger,  A separate  sheet 
should  be  provided  for  each  of  four  digits  of  the  com- 
modity code.  Each  sheet  would  reflect  for  a particu- 
lar four  digit  code  the  details"  of  the  following 
General  Ledger  accounts: 

40.23  Spoilage 

40.24  Storage  and  Handling 

40.25  Transportation 

40,27  Shrinkage  in  Volume 

Posting  media  for  the  Expense  Ledger  should  be  the 
same  basic  documents  which  are  used  as  posting  media 
to  the  above  General  Ledger  accounts. 

In  the  description  of  account  4o,24  Storage  and  Han- 
dling it  was  described  how  various  expenses  were  to  be 
allocated  to  specific  four  digit  commodity  code. 

Although  General  Ledger  nominal  accounts  are  to  be 
closed  out  monthly  to  account  29,12  Continental  Con- 
trol Account,  the  Expense  Ledger  accounts  should 
merely  reflect  monthly  sub-totals  and  cumulative  to- 
tals from  March  1,  1944  to  the  date  of  the  report, 
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2 . Procedure 

References  herein  to  pro  forma  journal  entries  1 to  15  inclu- 
sive will  relate  to  the  pro  forma  accounting  entries  set  forth 
in  Finance  Instruction  561,1,  Section  II,  part  C. 

As  previously  stated,  any  charge  or  credit  to  General  Ledger  •' 
account  29.12  Continental  Control  Account  should  be  supported 
by  a Document  Transmittal,  Form  FDA-507.  If  such  transmittal 
is  not  received  from  another  office,  one  should  be  prepared 
in  the  usual  manner  at  the  Honolulu  Finance  Office. 

YiThenever  a posting  is  made  to  a General  Ledger  control  account 
as  described  in  paragraph  I,B,l,a  the  detail  thereof  should  be 
posted  to  the  applicable  subsidiary  ledger  account  although 
procedure  described  hereunder  may  not  refer  to  such  subsidiary 
ledger. 

Entry  No,.  1 - Transfer  of  Inventory 

Dr.  20,12  Inventory  - Hawaiian 

Cr.  29.12  Continental  Control  Account 

A copy  of  your  February  29,  inventory  has  already  been  re- 
turned to  you  reflecting  the  estimated  commodity  cost 
value  at  which  it  should  be  recorded  on  your  GCP  records. 
Totals  should  be  recorded  on  the  General  Ledger  directly 
from  a Journal  Voucher  supported  by  a copy  of  the  in- 
ventory, Details  by  commodity  code  should  be  posted  to 
the  ’’Acquisitions”  column  of  the  Commodity  Ledger, 

Entry  No.  2 Local  Commodity  Purchases 

Dr.  20,12  Inventory  -Hawaiian 

Cr,  60.18  Accounts  Payable  - Funds  - 12x0108  TEP 

This  entry^  is  based  on  the  assumption  that  the  purchase 
- , , was  made  with  TEP  funds  and,  althou^  it  could  be  recorded 

from  receiving  reports,  it  appears  desirable  that  the  GCP 
accounting  copy  of  the  TEP  billing  voucher  be  used  as  the 
■ , • ■ posting  media.  Such  a voucher  would  be  prepared  as  de- 

•I'i  : scribed  in  the  introduction  of  this  procedure  and  would 

be  properly  supported  by  receiving  reports. 

Ordinarily  it  appears  desirable  that  local  commodity  pur- 
chases and  program  expenses  be  made  directly  ty  GCP  and 
recorded  only  on  those  books. 
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Entry  No.  3 Transfers  of  Conmodities  from  the  Continental 
Stockpile 

Dr.  20.12  Inventory  - Haviaiian  / 

Cr.  29.12  Continental  Control  Account 

It  is  anticipated  that  in  the  future  the  Commodity 
Accountability  Section  'will  prepare  a Register  of  Com- 
modities Shipped  to  the  Haiwaiian  Area  or  that  the  Western 
■-  Regional  Office  will  prepare  a Shipping  Manifest  reflectin 
values  which  would  become  the  posting  media  for  tte  trans- 
action, For  the  present,  however,  due  to  the  volume  of 
accumulated  transactions  and  the  procedure  being  used  by 
the  Commodity  Accountability  Section,  it  will  be  necessary' 
for  the  Honolulu  Office  to  prepare  an  Abstract  of  Com- 
modities Received  and  use  same  as  support  for  a Journal 
Voucher.  Paragraph  I,  B,  1,  b,  herein  relating  to  com- 
modity acquisitions. 

Entry  No.  4 Credits  to  Inventory  (Cost  of  Sales  and  Losses) 

Dr.  40.10  Cost  of  Commodities  Sold 
40,27  Shrinkage  in  Volume 

Cr.  20.12  Inventory  - PlaiA^aiian 

The  General  Ledger  may  be  posted  monthly  from  a single 
Journal  Voucher  prepared  from  the  summarj.''  of  dispositions 
reflected  in  the  Commodity  Ledger.  See  paragraph  I,  B,  1. 
b (2)  relating  to  computations  of  cost  of  sales  and  in- 
ventornr  losses  due  to  damage,  spoilage  or  shrinkage.  Note 
that  cost  of  commodity  losses  due  to  spoilage  and  shrinkag 
in  volume  would  also  be  posted  to  the  Expense  Ledger  at  th 
same  time  and  from  the  same  Journal  Voucher  used  to  post 
the  General  Ledger, 

If  the  work  sheet  summarization  of  inventory  dispositions . 
as  described  in  the  Section  referred  to  above,  were  typed 
in  a sufficient  number  of  copies  it  could  be  used  in  sup- 
port of  the  Journal  Voucher, 

1 
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Entry  No.  5 Sales  to  lEP 


Dr.  10,18  Accounts  Receivable;: Funds  12x0108  TEP 


Or.  50.10  Sales, 


< 


A s ingle . monthly  billing  voucher.  Standard' Form  1034  may 
be  prepared  to  be  used  as  the  General^Ledger  posting  media. 
Such  vouchers  should  be  prepared  in  an  original  and  three 
copies  as  described  in  the  Inlroduetion  of . this  memorandum 
and  should  be  supported  by  a schedule  reflecting  by  seven 
di.^t  commodity  code  the  sales  to:  TEP  and  by  copies  of  TEP 
Confirmation  an.d  Invoice  of  Sale . 


If  the;  work ; sheet  summarization  of- inventory  dispositions 
as  described  in  the  last  part  paragraph  !,,.  B,  1,  b(2)  were 
tj’ped' in- .sufficient  copies  it  could;  be  used  in  support  of 
the  billing  voucher.  Standard' Fopni  lG 34 


Copies  of  the  TEP  Cbnfirmation  and  Invoice, Tof  Sale  nay  not 
be  required  but  could  be 'used  to ‘'support ; the  quantity  (in 
• terms  of  packages)  sold  to  TEP,  Delivery  notices  could 
also  be  used  and  may  be  preferable  to^a  c.ppy  of  the  TEP  ^ 
Confirmation  and  Invoice  of  Sale  but  they  would  necessarilj^ 
have  to  be  identified  as  being'  applicable  .to  sales  made 
through  TEP, 


Note  that  GCP  direct  sales  tO' t'he  d^my^  .Navy,  or  to  Section 
32  for  the  School  Lunch  Program  would  be  recorded  in  the 
General  Ledger  and  Commodity  Ledger  at  the- time  the  sale 
took  place,  from  the  accounting  copy  of  ,. the' GCP  invoice. 


Entry  No.  6 - Credit  to  Inventory  for  Loss  Due  to  Spoilage 
Dr.  40.23  Spoilage 


Cr.  20.12  Inventorjr  - Hawaiian 


As  in  the  case  of  Entry  No.  4 above,  a monthly  Journal 
Voucher  reflecting  coimodity  dispositions  at  cost  should 
be  the  media  for  recording  loss  due  to  spoilage. 


Note  that  General  Ledger  account' 40.23  -Spoilage  and  the 
related  Expense  Ledger  Accounts  are  also'  to  be  charged  for 
losses  disclosed  after  original  sale  has  taken  place.  See 
applicable  comments  in  paragraph  I,  B,  l.a  account  40,23 
Spoilage, 


% 


I.B.2.(Cont.) 
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Entry  No.  7 Recovery  on  the  Sale  of  Damaged  or  Spoiled 
Merchandise  « 

.•:'S  . ■> 

Dr,  10.12  Accounts  Receivable  - Other 

Cr,  '40.23'  Spoilage 

Posting.  Media : ■ Invoices^ 

As  in  the  case  of  GOP  direct  sales  the  posting  media  i/'dll 
be  the  accounting  copy  of  an  invoice  but  the  credit 
should  be  to  accoi,mt  40.23  Spoilage  instead  of  50.10  Sale. 


’ Entry  No.  B Accruals  at  End  of  Month 

. Dr.  40.24  Storage  and  Handling 

40.25  Transportation 

Or.-  60..21  Accrijed  Ebc.pense  - Transportation 
60,22  Accrued  .Expense  - All  Other 

Entry  Mo.  9 Reversal  of  Accrued  Expenses  at  Beginning  of 

Following  Month 

Dr.  60.21  Accrued  Expense  - Transportation 
60,22  Accrued  Expense  - All  Other 

Cr.  40.24  Storage  and  Handling 

40.25  Transportation 

Posting  Media;  Journal  Voucher 

The  method  of  recording  expenses  for  the  period  on  #iich 
no  invoice  or  voucher  fes  been  received  was  discussed 
under  account  40.24  Storage  and  Handling,  paragraph  I,  B, 
l.a.  If  it  appears  desirable  to  accrue  expenses  on  an 
overall  estimated  basis  without  regard  to  any  particular 
creditor,  then  it  is  believed  to  be  desirable  to  use  the 
undistributed  clearing  accounts  as  contra  to  the  Accrued 
Expense  liability  accounts  when  setting  up  the  liability 
at  the  close  of  a month  but  the  reversing  entrv  at  the 
beginning  of  the  s.ubsequent  month  would  have  to  be  di- 
rectly to  accounts  LO  ,2U  a Storage  and  Handling,  or 

40.25  a Transportation,  as  it  would  be  necessary  to  make 
the  reversal  in  the  Expense  Ledger  on  the  same  basis  as 
the  original' charge . In  other  words,  it  v/ould  not  be 
satisfactory  to  credit  the  undistributed  clearing  accoum 
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at  the  beginning  of  the  subsequent  month  and  then  dis- 
tribute the  net  expense  by  commodity  code  on  a basis  of 
sales  in  such  subsequent  month  which  may  be  entirely  dif- 
ferent from  sales  of  the  previous  month  and  which. may  have 
teen  used  to  distribute  the  original  charge. 

Entry  Mo,  10  Liquidation  of  Previousl:/-  Recorded  Amounts  Due 


to  TEF 


Dr,  60,18  Accounts  Payable  - Funds  12x0108  TEP 


Or,  29.12  Continental  Control  Account 


Until  arrangements  h.avc  been  completed  for  the  Finance 
Officer  in  Honolulu  to  certify  GCP  vouchers,  it  will  be 
necessary  to  prepare  Standard  Form  1034  as  a TEP  billing 
document  (see  Introduction  of  this  memorandum)  and  for- 
v/ard  the  original  and  at  least  one  copy  to  the  Yfestem 
Regional  Office  for  certification.  Upon  certification  the 
V^estern  Regional  Office  should  forward  a Document  Trans- 
mittal, Form  FDA-507  whic|i,  supported  by  a copy  of  the 
Schedule  of  Disbursements,  would  then  become  the  basis 
of  the  above  entry.  The  "accounting  copy"  of  the  voucher 
would  have  been  used  as  the  posting  media  whereby  the 
liability  v/as  originally  recorded..  Note  that  it  has  been 
estabilished  procedure  to  record  disbursements  on  a cer- 
tified basis  So  that  it  would  be  incorrect  to  effect  a 
liquidation  at  the  time  the  voucher  is  fonvarded  to  the 
Yfestern  Regional  0.ffice,  Although  the  voucher  would  be 
forwarded  to  the  Western  Regional  Office  by  a document 
transmittal  same  wfould  not  be  prepared  for  recording  on 
any  records. 


When  the  Finance  Officer  at  Honolulu  becomes  a Certifying 
Officer  for  GCP  it  will  not  be  necessarj’’  to  record  dis- 
bursement vouchers  as  Accounts  Paj/’able  except  when  same 
could  not  be  certified  for  payment  in  the  month  in  which 
the  service  was  received. 


It  is  assumed  that  liabilities  for  commodities  purchased 
and  program  expenses  incurred  i’\rill  be  recorded  in  the  first 
instance  on  GCP  records  rather  than  TEP  rec«r3s  where  it 
would  be  necessary  to  record  additional  inter-fund  trans- 
actions , 
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Entry  No,  11  - Payment' of  Expense  Not  Previ-ously  Recorded 

• -Dr,'  -40.24- Storage, and  Handling 
40,25  Transportation 

Cr.  29.12  Continental  Control  Account 

Until  the. Finance  Officer  at  Honolulu  has  received  au- 
, .thority  to  certify  GCP  vouchers  it  is  doubtful  if  this 
entry  "will  be  required.  LTien  GCP  vouchers  are  being 
verified. and  scheduled  at  tha.t  office  the  above  entr^/- 
could  be"  used  provj-ding  it  7ie.s  not  necessarjr  to  record  a 
liability  in  Accounts-  Payable  as  of  the  previous  month. 

Entry  No.  12  - Collec-tions  on  Sales  made  by  TEP 

Dr.  29.12  Continental  Control  account 

Cr.  10.18  Accounts  .Receivable  Funds  - 12x0108  TEP 


Entry  PIo.  13  — CollectidriS -'f or  Direct  and  Salvage  Sales 

Dr.  29.12  Continental  Control  Account 

Cr.  10,12  Accounts  Receivable  - Other 

Accounts  Receivable  should  be  credited  as  soon  as  collec- 
tion is  received  at  the  Honolulu  Finance  Office  and  there- 
fore a copy  of  the’ Document' Transmittal , FD/'i.-507,  prepared 
at  that  office-  as  a medium  for.  for\’varding  the  collection 
to  the  "Washington  office  'should  be  used  as  the  basis  of 
the  above,  entries.  The  office  copy  of  such  transmittal 
may  be  supported  by  copies  -of  receipts  or  other  advice, 

.A.  copy  of  Form  FDA-507  should  be  forwarded  to  Program 
Accounting  Section,  • , 

Entry -No.  14  and  15  a M-bnthly  Closing,  Entries 

;These  entries  are  belie ved  to.  be  self  explanatory.  It 
should  be  noted,  hCT:.’'ever  that  detail  Expense  Ledger  ac- 
counts ar.o  not  to  be  closed  out  in  the  usual  manner. 

These  accounts  should  reflect  monthly  subtotals  imme- 
diately foil  O'Wed  by  cumulative  totals  to  facilitate  re- 
porting. - ' . ; 

Althou^..  the.  above  entries  do  not  illustrate  all  trans- 
. actions  which  mu-st  necessarily  be  recorded  on  GCP.  books 
it  ys  believed  tha^t  explanations  in  other  sections  of 
this,  memorandum  are , sufficiently  clear  that  no  difficulty 
. will  be.  .enebuhtered. 
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Entry  No.  16  Sales  Allowances  for  Salvaged  or  Spoiled  Com-, 
modi ties 

Dr.  40,23  Spoilage 

Cr.  10.11  Accounts  Receivable  - Vendors 
or 

Cr.  60.18  Accounts  Payable  - Funds 

Posting  media  Sales  Allov/ances  Made  to  Customers  of  XP 
would  be  the  accounting  copy  of  a credit  invoice.  The 
posting  media  for  Sales  Allowances  to  TEP  will  be  a monthly 
TEP  billing  voucher  supported  by  copies  of  the  credit 
memos  issued  by  TEP  to'  its  customers. 


3 . Reports 

The  monthly  operating  reports  to  be  submitted  to  the  Program 
Accounting  Section  should  be  in  the  suggested  forms  presented 
herein  as  Exhibits  A,B,  and  C, 


II.  WESTERN  REGIONAL  FINANCE  OFFICE 
A , TEP  Fund  Books  and  Re  c or ds 


The  Western  Regional  Finance  Office  will  continue  its  present  TEP 
records  approximately  the  same  as  formerly.  Upon  receipt  of  XP 
checks  payable  to  TEP,  they  should  be  deposited  to  the  credit  of  TEP 
Appropriation  12x0108  and  recorded  on  the  General  Ledger  as  follows: 

Dr.  03.32  Disbursing  Officer's  Cash  - Receipts  and  Repayments 


Cr,  47.  Inter-Office  Cash  Control 


A Document  Transmittal,  Form  FDA-507,  should  be  prepared  in  the  u^ual 
manner.  The  original,  supported  by  a copy  of  the  Schedule  of  Collec- 
tions, mil  be  forwarded  to  Honolulu  to  enable  that  office  to  credit 
TEP  accounts  receivable  and  liquidate  GCP  accounts  payable. 


B,  Procedure  for  XP 


1. 


Shipment  of  Commodities 

The  Finance  Office  will  request  Shipping  and  Storage  to  prepare 
the  Steamer  Loading  Control  in  at  least  'four  additional  copies 
with  sufficient  space  on  .the  right-hand  side  for  the  addition 
of  columns  to  reflect  unit  price  and  value.  It  is  also  assumed 
that  the  commodity  code  vdll  be  furnished  as  part  of  the  de- 
scription, These  additional  copies  of  the  Steamer  Loading  Con- 
trol will  be  iimiediately  routed  to  the  Finance  Office  for  pro- 
cessing as  follov/s: 


.(Gont.) 
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(a)  One  copy  mil  be  used  as  a work  s'heet'on  wiiich  the 
following  additional  information  will  be 'inserted  for 
typing  on,  the  remaining  copies: 

(l)  fotal  quantity' shipped- (unit  packages  and  net 
■ pounds)  by ■ conmodity  code  number. 

■ (2)  Insert  opposite  each  total  the  unit  price  and  valu' 

■ . of  commodifies'  shipped.  Note  that  the  price  per 

: ' pound  (or  other  unit  specified  in  the  Schedule  of 

Quotations)'  is  to  be  in  accordance  with  the  appli- 
cable schedule ■ of  cost  prices  as  furnished  by  the 
Commodity  Accountability  Section  in  VJashington. 

■ ' ■ ■ In  case  commodities  are  shipped  for  which  no  cost 

prices  are  listed,  it  will  be  necessary  to  wire 
the  Commodity  Accointability  Section, 

(b)  Type  information  d'es.dh.ibed  in  (a)  above  on  the  remaining 

copies  of  the  Steamer  Loading  Control  and  distribute  as 
follows:  ’■  • 

(1)  Two  copies  to  Finance  Officer  in  Honolulu. 

(2)  One  copy  .-to  the  Program  Accounting  Section  in 

. New  York . 

^ [ 

(3)  fork  sheet  copy  to  be  retained  in  the  Finance  Offi 
file  s . 

The  Finance  Officer  in  Honolulu  will  use  the  priced  copy  of  the 
Steamer  Loading  Control  to  record  .acquisitions  as  described  in 
paragraph  I,  B,  l.b  (1),  In' this  case  it  wdll  not  be  necessary 
for  the  Honolulu  office  to  forward  a copy  to  the  Program  Ac- 
counting Section  as  the  latter  office  can  be  advised  of  the 
receipt  of  the  commodities  by  re^fLecting  the  vessel  number  and 
date  of  receipt.  Such  -adApLce  should  be  in  the  form  of  aD’oeu- 
ment  Transmittal  reflecting  a credit  to  the  Continental  Control 
Acc  ount , 

2.  Certification  of  GCP  Disbursement  Vouchers 

GCP  disbursement  vouchers  for  commodities  purchased  and  program 
expenses  incurred  in  the  Territorj^  of  Hawaii  will  be  reviewed  ±i 
the  Honolulu  office  to  determine  that  all  necessary  supporting 
documents  are  attached.  The  original  and  audit  copy  of  such 
vouchers  will  then  be  forwarded  to  the  Yfestern  Regional  Finance 
Office  as  explained  in  the  Introduction, 
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The  ;¥estern  Regional  Finance  Office  mil  certify  and  schedule 
the  vouchers  for  paimient  by  the  Federal  Reserve  Sank  in  San 
Francisco,  to  be  charged;  to  the  account  of  CCG . The  Schedule 
of  Disbursements,  Standard  Form  1064,  should  be  prepared  in  an  . 
original  and  five  copies  for  distribution  as  follows;  ^ 

(a)  Original  and  two  copies  to  the  Federal  Reserve  Bank  in 

San  Francisco,  properly  identified  as  to  office  to  v^hichi 
each  copy  is  to  be  forwarded  in  accordance  with  current 
procedure » 


(b)  One  copy  to  be  forwarded  to  the  Honolulu  office,  cov- 
ered by  Document  Transmittal  reflecting  the  entries  to 
be  recorded  by  the  offices  involved  as  follov.fs; 

Program  Accounting  Section 

Dr,  29.12  Hawaiian  Control  Account 


Cr,  60,31  Drawing  Account  mth  CCC 


Honolulu  Office 


Dr,  60,  Accounts  Payable  (to  be  completed  by  the 

Honolulu  Office) 


Cr,  29.12  Continental  Control  Account 

(c)  Ore  copy,  covered  a copy  of  the  Document  Trans- 
mittal described  in  (b)  above,  to  the  Program  Accounting 
Section. 

One  copy  to  be  reteined  in  the  Western  Regional  Finance 
Office. 


(d) 


EXPUBIT  A 


l 

“:a-' 
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GSiERAL  COMODITIES  PURCHASE  PROGRAM 
OF  THE  COI'/n'TODITI  CREDIT  CORPORATION 


OPERATING  STATEI.ENT  FOR  TIE  MONTH  OF 
AND  FOR  THE  PERIOD  MARCH  1,  1944  TO  _ 


.,  INCLUSIVE 


lEWAIIAN  OPERiiTlONS 


'V 


Sales 

Cost  of  Commodities  Sold 
Gross  Profit 


For  the 
Month 


For  the 
Period 


$ 


Deduct  - Expenses: 

Demurrage 
Spoila ge 

Storage  and  Handling 
Transportation 
Shrinkage  in  Volume 
Total  Expenses 


Net  Profit  or  (Loss) 


Prepared  by: 

, Finance  Division 
Office  of  Distribution 
V/ar  Food  Administration 

Date : 
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